
 
Neighbourhood Forum Application Form 

 
This form has been prepared by Leeds City Council to help simplify the application process 
for designation of a neighbourhood forum. 
 
It is not a requirement to use this form, but if you choose not to use it then a separate 
neighbourhood forum application should contain similar information. 
 
The Neighbourhood Planning (General) Regulations (8) 2012 sets out the information that 
must be included within a neighbourhood forum application. The information provided on this 
form will be published by the City Council. However, personal information on members 
within the proposed forum as detailed in Section 6 will not be published. 
 
The City Council will accept neighbourhood forum applications for areas that have already 
been designated a neighbourhood area and for areas that have not. If you area has not been 
designated, you will also need to submit the following information in support of your 
application: 
 
 

1. Name of the proposed Neighbourhood Forum 
 

 
 
Hyde Park Neighbourhood Forum 
 
 

 
2. Name of designated Neighbourhood Area/name of proposed neighbourhood 

area (*please attach a map identifying the extent of the area) 
 

 
 
Hyde Park Neighbourhood Area (see Appendix 1) 
 
 

 
 

3. Written Constitution (please attach a copy to your application form) 
 

☒   Constitution attached (see Appendix 2) 

 
 
The best constitutions for neighbourhood forums contain the following: 
 

- the name and purpose of the neighbourhood forum, 
- working arrangements including sub-groups, partners and their roles, 
- pattern of meetings and details of how decisions will be made, details of governance, 

including official positions 
- arrangements for management and financial management , membership and 

procedures for replacement of members where necessary. 
 
There will be other things that are locally important that you may wish to include.  
 





The purpose, aims and ambitions of the Hyde Park Neighbourhood Forum remain the 
same as when the Forum was initially set up. The key ambitions for the Forum are as 
follows:  
 
Our ambition is that people, groups, businesses, people living or working in our area and 
others with an interest in our area will all work together in strong and cohesive way, to:  

 Be a strong and cohesive local voice which can effectively represent us and shape 
the future of our area.  

 Ensure that there is a good mix of accommodation types available to people locally 
including homes for families with children and older local residents, to restore the 
demographic balance which has affected the area and the community severely 
over the last twenty years.  

 Promote demographic balance in the area (because of the position of the 
neighbourhood in relation to the city) by developing the neighbourhood as a walk 
to work zone and renovating accommodation to attract long term residents. 

 Recognise and work to reduce the serious nature of noise pollution. This is not a 
nuisance but a serious disturbance of the peace and must be tackled. 

 Produce a strategy for dealing with rubbish in the street which is a serious 
environmental hazard and health risk. 

 Recognise the contribution of local businesses and organisations within the area 
and enable them to have a voice contributing to the improvement of the area.  

 Seek to find ways to improve our built environment including improved 
maintenance of properties within the area, external aspects, including gardens, as 
well as internal, through greater regulations of landlords.   

 Develop a strategy for buying back existing properties, renovating and restoring 
them, to be re-sold back to longer term residents, rather than building new ones. 

 Develop a strategy to diversify use of current housing stock to meet local needs. 

 Retain, restore, protect and extend our green spaces for all members of the 
community whilst maintaining biodiversity. 

 Better promote the unique character and advantages of the area to residents, 
potential residents and visitors.  

 Harness our community and cultural assets and local talents to enhance our 
existing cultural hub. 

 Harness the potential of the Universities in relation to the cultural possibilities of 
the neighbourhood and also economic innovation and business potential. 

 Improve the infrastructure of the area, such as, better facilities for families, sports 
and leisure facilities, measures to reduce traffic, waste collection, and cycle paths 
and footpaths through the dense residential areas.  

 Better meet the needs of all sections of our community by increasing the range of 
local facilities and protecting and promoting local employment. 

 
The Hyde Park Neighbourhood Forum was initially set up in 2014 and formally designated 
as a Neighbourhood Forum on 17th September 2015. Since then, the Forum has worked 
to consult and engage with residents, businesses and other stakeholders in the Hyde Park 
area.  
 
Summary of Engagement 
 

- 2012 – 2014: early stages of neighbourhood planning including capacity 
building within the local area and discussions with community groups and 
other stakeholders about neighbourhood planning and preparing the 
neighbourhood area and forum designation applications 

- 2015 and 2016 involved us gathering evidence about key issues and 
options for the area and consultation and engagement events  



- 2017 saw the plan-preparation stage where our policy intentions document 
started to be put together 

- In the summer of 2018 the forum undertook informal consultation on our 
policy intentions 

 
Taking all of the engagement work into consideration, a Policy Intentions Document was 
prepared with consultancy support and support from members of the neighbourhood 
planning team at Leeds City Council. An informal round of consultation took place on the 
policy intentions document took place in Summer 2018. Work to progress the Policy 
Intentions Document into a Pre-Submission Draft Plan stalled between 2018 and Summer 
2020, however through discussions with LCC NP officers and within the Forum, a project 
plan and series of actions have been agreed to create a pathway for the plan to progress 
to examination and referendum. The pathway is set out at Appendix 3.  
 
Following discussion with the Headingley Neighbourhood Forum over the boundary of the 
neighbourhood area, it was jointly agreed that both the Hyde Park Neighbourhood Forum 
and the Headingley Neighbourhood Forum would concurrently apply to re-designate their 
respective neighbourhood areas to accommodate the transfer of Little Moor from the 
Headingley Neighbourhood Area to the Hyde Park Neighbourhood Area. This would have 
the effect of ensuring that the whole of Woodhouse Moor falls within the Hyde Park 
Neighbourhood Area. The revised neighbourhood area designations were made on 24th 
October 2018. This forum application is for the neighbourhood area as designated on that 
date. 
 
Throughout the 5 year period, the Forum has met regularly to steer the progress of the 
plan and also to provide space to local residents, businesses, community organisations 
and others to discuss local issues, collaborate and work on community projects. The re-
designation of the forum will help to re-invigorate the group to focus on making timely 
progress to pre-submission consultation and then on to independent examination and 
referendum. It is expected that the Forum will continue to provide a voice for local 
residents and other stakeholders to engage with community issues during this time and 
after the plan has been made.  
 
The Forum currently has 150+ members representing residents, businesses, community 
organisations and other stakeholders in the neighbourhood area. Elected Members for the 
Headingley and Hyde Park Ward and Little London and Woodhouse Ward are also active 
members of the Forum. Communication mainly takes place via email (particularly since 
the outbreak of Covid-19). Membership is open to all who live, work or carry out business 
in the neighbourhood area, and the express purpose of the Forum is to continue working 
on the neighbourhood plan for the area and to promote the social, economic and 
environmental well-being of the area.  
 
The Neighbourhood Forum is structured in order to optimise the involvement and 
commitment of people with a genuine interest in protecting and improving our Area. The  
Hyde Park Neighbourhood Forum will, therefore, be a 'Relevant Body' for the purposes of 
section 61G(2)(b) of the Act since, in accordance with the Act, it is 'capable of being 
designated as a neighbourhood forum (on the assumption that, for this purpose, the 
specified area is designated as a Neighbourhood Area)'. 
 
Our neighbourhood plan will represent the views or our community to support the 
sustainable development of our area in line with our ambitions as stated above and in 
accordance with our constitution. The collaborative relationship that we have established 
with Leeds City Council will be critical to the success of the plan and of our wider 
ambitions. It is expected that this positive working relationship will continue.  
 





 
Name(s): Sue Buckle    Date (dd/mm/yy): 23/09/2020 
Name(s): Heston Groenewald  Date (dd/mm/yy): 23/09/2020 
 
 

8. Returning your application 
 

Please return your printed application form and attachments to: 
 
Neighbourhood Planning 
Policy and Plans Group  
Planning & Sustainable Development  
9th Floor East, Merrion House 
110 Merrion Centre 
Leeds  
LS2 8BB 
 
Or email as an attachment to npsupport@leeds.gov.uk 
 
 

9. Further information 
 
Further information about neighbourhood planning is available on the Council’s 
neighbourhood planning website: 
www.leeds.gov.uk/NP  
 

10. Next Steps 
 

Following the submission of the neighbourhood forum application form the City Council will: 
 
- Check the application is valid; 
- Publish the application for a minimum six week period to allow for representations;  
- Consider representations and make a decision whether to designate a neighbourhood 

forum. 



Appendix 1 – Map of Hyde Park Neighbourhood Area 

  





Appendix 2 – Hyde Park Neighbourhood Forum Constitution 

  



Hyde Park Neighbourhood Forum  
Constitution – April 2015 

Page 1 of 8 

 

Section  

1.0 Name of 
the Forum and 
Area 
 

1.1 The name of the Forum shall be the Hyde Park Neighbourhood Forum (“the Forum”). 
 
1.2 The area covered by the Forum shall be the area shown on the attached map, known as Hyde Park Neighbourhood 

Area (“the Area”). 

2.0 Aims and 
Objectives of 
the Forum 
 

2.1 The aim of the Forum shall be to promote and improve the social, economic and environmental well-being of the 
Area. 

 
2.2 The objectives of the Neighbourhood Forum shall be: 

 To agree a vision for the Area; 

 To prepare development policies to achieve this vision, which conform with local and national planning policies; 

 To prepare a Neighbourhood Plan for the Area which embodies these policies. 
 

3.0 Powers of 
the Forum 
 

3.1 The Forum shall have the power to carry out anything within the law necessary to achieve its aims and objectives. 
 
3.2 The Forum shall organise at least three Forum Meetings per year, including an Annual General Meeting (AGM), to 

which all Forum members will be invited. 
 
3.3 The Forum shall enter into an Agreement with Leeds City Council for the delivery of the Neighbourhood Plan, and 

shall observe the terms of that Agreement, including designation, preparation, pre-submission consultation, 
conformity, publicity, review, examination and referendum of the Plan. 

 
3.4 The Forum shall prepare the Neighbourhood Plan, on behalf of and in extensive consultation with the local 

community, in accordance with a Project Plan agreed by the Forum. 
 
3.5 The Forum shall institute a Public Engagement Programme, in order to disseminate information about the 

development of the Plan,  enable all residents and others with an interest in the Neighbourhood to contribute to 
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the development of the Plan, and  inform the development of the Plan. 
 

4.0 Values of 
the Forum 
 

4.1 The Forum shall conduct its affairs ethically. 
 
4.2 The Forum shall observe the 'Nolan Principles', the seven principles of public life, namely Selflessness, Integrity, 

Objectivity, Accountability, Openness, Honesty and Leadership. 
 
4.3 The Forum shall pursue equality of opportunity in terms of its membership, its conduct and its proposed Plan. 
 

5.0 
Membership of 
the Forum 

5.1 Membership of the forum is open to individuals who 
 a) live in the Hyde Park Neighbourhood Area 
 b) work in the Hyde Park Neighbourhood Area (whether for business carried out there or otherwise) 
 c) elected members of the City Council whose area falls within the Hyde Park Neighbourhood Area 

 

5.2 The Forum shall comprise at least twenty-one (21) members. 
 
5.3 The majority of the members of the Forum shall be residents of the Area, including one from each local community 

association [see Note] within the Area. 
 
5.4 The initial members of the Forum shall be those identified in the Application for designation. 
 
5.5 Applications by individuals for membership shall be made in writing to the Secretary. 
 
5.6 When members wish to resign, the Forum shall invite them to do so in advance in writing. 
 
 Notes: 
 
 Individuals who represent people who live or work in the Area are here defined as: 
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 individuals appointed by an organisation with an interest in the area, such as an educational , health or social body, 
to represent the interests of people who live or work there  

 
 Local community association is here defined as follows: 
 - local: its purpose is the benefit of a geographical locality (rather than, say, a social section or a vocational interest); 
 - community: membership is open to all members of the community within the locality; 
 - association: members are associated by means of a written constitution. 
 

6.0 Conduct of 
the Forum 
 

6.1 The Forum shall conduct its affairs in accordance with the Neighbourhood Planning Agreement prepared with Leeds 
City Council. 

 
6.2 The Forum shall adopt Standing Orders for the conduct of the Forum. 
 

7.0 Structure 
of the Forum 
 

7.1 The Forum will appoint a Committee, to act on behalf of the Forum in the preparation of the Neighbourhood Plan. 
 
7.2 The Committee shall comprise up to twelve (12) members of the Forum, who shall include the officers of the Forum, 

and the majority of whom shall be residents of the Area. 
 
7.3 The Committee may co-opt up to three (3) additional members. 
 
7.4 Any committee member will recognise that the smooth running of the Forum will be facilitated by regular 

attendance. 
 
7.5 The Forum shall establish such subordinate groups as it deems necessary in order to achieve its aims and objectives. 
 
7.6 Any sub-groups established by the Forum shall abide by the same aims and objectives, values and conduct as the 

Forum itself. 
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8.0 The 
Committee 
 

8.1 The Committee shall be responsible for the day to day management of the Forum, including management of the 
Forum’s finances.  

 
8.2 Membership of the Committee will be open to all members of the Forum. 
 
8.3 All members of the Committee will be elected at the Forum's AGM. Retiring members will be eligible for re-election.  
 
8.4 At the AGM of the Forum, the members shall elect from the membership, a Chair, Vice Chair, Secretary, Treasurer 

and such other officers as the Forum in general meeting may determine. An officer of the Forum may (subject to the 
agreement of a general meeting of the Forum) transfer his or her powers and duties to another member of the 
Committee on a temporary basis. 

 
8.5 The Committee may co-opt members to the Committee to fill any vacancies that arise. Such appointments must be 

ratified at the next Forum meeting. 
 
8.6 The Committee shall meet as often as necessary for the effective transaction of the business of the Forum and the 

quorum for any meeting shall be at least a third of Committee members as long as at least two of the key office 
holders (e.g. Chair, Vice Chair, Secretary, Treasurer) are present.  

 
8.7 Notification of Committee meetings and the agenda will be sent out to all Committee members at least seven days 

prior to the date of the meeting. 
 

9.0 Rules at 
Meetings 
 

9.1 The Chair shall chair meetings of the Forum, which shall be held according to a programme agreed by the Forum. 
 
9.2 The Secretary shall keep a record of meetings of the Forum in the form of Minutes, which shall record reports 

received, resolutions made and actions agreed. 
 
9.3 Fourteen (14) days notice shall be given for General Meetings (other than the Annual General meeting and Special 
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General Meetings) 
 
9.4 Meetings of the Forum shall be quorate if a third of members, or twelve (12) members, whichever is least, are 

present, provided that the majority of these are residents. 
 
9.5 Where possible, the Forum shall make decisions by consensus; where this is not possible, decisions shall be made by a 

simple majority vote; in the event of a tied vote, the proposal shall fail. 
 
9.6 At each meeting of the Forum, members shall declare in advance any interests they have which may give rise to a 

conflict of interest with the work of the Forum. 
 
9.7 Forum communications shall normally be conducted by email. 
 

 
10.0 Finance 
 

10.1 Any monies acquired by the Forum shall be used only to help achieve the aims and objectives of the Forum. 
 
10.2 The Treasurer shall if required set up a bank account in the name of the Forum and shall keep a proper account of 

the finances of the Forum. 
 
10.3 The Treasurer shall if required set up finance handling arrangements with third parties (e.g. Leeds City Council or 

other incorporated bodies. 
 
 All transactions in any format shall be authorised by the Treasurer and one other officer of the Forum. 
 
10.4 No committee member shall receive any payment or benefit in kind for services rendered to the Forum provided that 

reasonable out of pocket expenses, properly incurred on behalf of the Forum may be reimbursed at the discretion of 
the Committee.  

 
10.5 Committee members of the Forum shall be entitled to be indemnified out of the property of the Forum for any 
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liability properly incurred by them severally or jointly on behalf of the Forum, provided that nothing in this clause 
shall entitle any member or members to any indemnity against liability arising through negligence or similar actions 
on their part.  

 
10.6 The Treasurer shall keep proper accounts of the finances of the Forum.  
 
10.7 The accounts shall be audited or examined by an auditor or independent examiner who possesses the necessary skills 

and who is appointed at the Annual General Meeting. The person so appointed shall not be a member of the 
Committee. 

 

11.0 
Complaints 

11.1 Complaints about the conduct of a member of the Forum shall be made in confidence in writing to the Chair; such 
complaints shall be investigated by the officers of the Forum, who shall decide on action as appropriate. 

 
11.2 If the complaint concerns an officer of the Committee, or if a complaint is unresolved, then mediation may be sought 

from the Council if required. 
 

12.0 Alteration 
of Constitution 
 

12.1 The Constitution may be amended by a General Meeting of the Forum (including a Special General Meeting of the 
Forum called in accordance with the provisions of this constitution).  

 
 Notice of any proposal to amend the constitution shall be given to the members of the Forum in writing not more 

than 28 days and not less than 14 days before the proposed amendment is debated.  
 
 Any motion proposing an alteration to the constitution shall require the approval of a two thirds majority of 

members present and voting. 
 

13.0 The 
Annual 
General 

13.1 The Inaugural Annual General Meeting shall be held within two months of the Designation of the Forum. An Annual 
General Meeting must be held within fifteen months of the previous Annual General Meeting. A minimum of 21 days 
notice shall be given.  
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Meeting  
13.2 The Annual General Meeting shall:  
 a) receive a report from the Committee b) receive an audited statement of accounts c) elect Officers and members of 

the Committee in accordance with 13.3 below d) appoint an auditor or independent examiner e) consider any other 
appropriate business  

 
13.3 Elections of Committee and Officers:  
 a) In a contested election (that is where the number of candidates exceeds the number of posts to be filled) the 

candidates polling the greatest number of votes shall be considered to be elected. Voting shall be by a show of 
hands.  

 b) In an uncontested election (where the number of candidates does not exceed the number of positions to be filled) 
a vote for each candidate shall be held by a show of hands.  

 c) A candidate shall be considered to be elected only if the vote is passed by a simple majority.  
 d) In elections for officer positions where a resolution that the candidate shall be elected is not passed, nominations 

shall be re-opened and the election conducted immediately after members of the Forum have had a reasonable 
opportunity to make nominations. 

 

14 Special 
Meetings 
 

14.1 A Special General Meeting of the Forum may be called by:-  
 a) a resolution of a General Meeting of the Forum, b) a resolution of the Committee of the Forum, or c) a request 

from 25% of the members of the Forum 
 
14.2 The Secretary must convene the meeting within a period of not less than 14 and not more than 28 days of the 

meeting being requisitioned unless, in the judgment of the Chair of the Forum an emergency has arisen, justifying the 
holding of a meeting at less than 14 days notice.  

 

15.0 
Disbanding of 
Forum 

15.1 The duration of the Forum shall be five years from the date of designation. 
 
15.2 The Forum may be dissolved by mutual consent at an earlier date, upon adoption of the Neighbourhood Plan. 
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Note: When the 
plan is ‘made’ 
options include: 
continue the 
forum, disband, 
become a 
Parish Council 
 

 
15.3 The duration of the Forum may be extended, either to complete the preparation of the Neighbourhood Plan, or if 

agreed by its members, in order to deliver the Neighbourhood Plan, with other relevant organisations as appropriate, 
or to deliver other aspects of Localism. 

 
15.4 Upon dissolution of the Forum, any assets held in the name of the Forum (after payment of all debts and liabilities) 

shall be disposed of to other organisations having similar objectives to those of the Forum, as agreed by a majority of 
remaining members. 

 
 

 



Appendix 3 – Hyde Park Pathway 






